You may use this form to help organize your ceremony format and inform us of styles and layout for your program.  All information provided here is only a guideline, please feel free to submit your own document When typing your program text you do not need to worry about tabs, spaces or formatting, we just need the text, but be sure to include your contact information at the top!

. 
If you don’t have access to the website, you can also email this form to orders@cherishpaperie.com?subject=PROGRAM ORDER 
with a SUBJECT of “PROGRAM ORDER – YOUR NAME HERE” when complete 
(emails submitted without a subject line may be deleted by our spam filter).

Contact Information – Bill to:

	Name:
	

	Address:
	

	City, State, Zip
	

	Phone (Day/Eve)
	

	E-mail:
	

	Credit Card # and expiration date
	A $50 deposit is necessary to begin the design process, it is only necessary to include it here  if you are directly emailing your order rather than using our online ordering system

	Send mockup to this address?
	YES or NO


Ship to (if different):

	Name:
	

	Address:
	

	City, State, Zip
	

	Phone (Day/Eve)
	

	Send mockup to this address?
	YES or NO


Deliver by: (usually at least 1 week before your event is recommended - keep in mind custom programs take approx 2-3 weeks BEFORE this date)

	Date:
	


Estimate: (if applicable – if you have already contacted us for a price quote, please include the estimate # here so we can better reference your order)

	Estimate #
	 [Cherish Paperie ESTIMATE #]


Program Information:

	Program Style:
	[PUT STYLE HERE  - Booklet, small booklet, layered, foldover, fan program?]

	# of Pages
	

	Do you want to add ribbon? What color?
	

	Add a monogram?  What initials?
	

	Add a picture? 
Please submit separately as a .jpg
	

	Add graphics? Please specify which
	

	What Fonts would you like used?
	

	Add color ink? Which?
	

	Quantity of programs Needed?
	

	Paper type
(please indicate if special paper is needed – ie vellum, metallic)
What colors?
	

	For Fan programs – what color eyelet?
	GOLD or SILVER

	Brides Name
	

	Grooms Name
	

	Wedding Date
	

	Wedding Location
	

	Special Instructions or Notes:




Please use the lists below as a guideline for creating your program document When typing your program text you do not need to worry about tabs, spaces or formatting, we just need the text.  You DO NOT need to have all your text finalized to place your order – you will receive a PDF proof and have multiple opportunities to make revisions BEFORE the order is final.  If you are still waiting on some text from your officiate, songs, etc…go ahead and submit the order – the earlier the better – just put TBD in anyplace you are still waiting for text.
Title Page Information – page 1

[ Names, date, place, etc]

Personal/Wedding Party Information – page 2-3
[THIS IS SAMPLE TEXT ONLY – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

Officiate – NAME HERE
Parents of the Bride – NAME HERE
Parents of the Groom – NAME HERE
Grandparents of the Bride – NAME HERE
Grandparents of the Groom – NAME HERE
Maid of Honor – NAME HERE
Best Man – NAME HERE
Bridesmaids – NAME HERE
Groomsmen – NAME HERE
Flower Girl – NAME HERE
Ring Bearer – NAME HERE
Ushers – NAME HERE
Readers – NAME HERE
Musicians – NAME HERE
Ceremony Information – page 3-4
[THIS IS SAMPLE TEXT ONLY  – PLEASE HIGHLIGHT AND DELETE ANY PORTIONS YOU DON’T WISH TO INCLUDE ON YOUR PROGRAMS]

	Catholic Ceremony
	Jewish Ceremony
	Traditional Simple Ceremony

	Prelude

Processional

Greeting and opening prayer

Liturgy of the Word

First Reading

Responsorial Psalm

Second Reading

Alleluia

Gospel

Homily

Rite of Marriage

Exchange of Vows

Blessing and Exchange of Rings

Prayers of the Faithful

Liturgy of the Eucharist

Presentation of the gifts

Eucharistic Prayer

Communion Rite

The Lord’s Prayer

Eucharistic Prayer

Nuptial Blessing

Sign of Peace

Communion

Recessional

Explanation of Traditions

Communion

Sign of Peace


	Prelude

Processional

Greeting

Unity Candle

Remembrance Candle

Cantor’s Comments

Exchange of Vows

Blessing over the Wine

Presentation and Reading of the Ketubah

Exchange of Rings

Declaration of marriage

The Threefold

Benediction

Breaking of the Glass

Recessional

Explanation of Traditions

Chuppa

Blessing over the Wine

Breaking of the Glass

Ketubah
	Prelude

Processional

Greeting and Opening Prayer

Readings

Lighting of the Unity Candle

Lighting of the Remembrance Candle

Rite of Marriage

Exchange of Vows

Benediction

Recessional


Special acknowledgements – page 5

[You can use this page as a rollover from pages 2—4, or also good to include are: additional verses or poems, a personal message or thank you to family and friends, explanation of traditions, music selections, memorials to loved ones]
