You may use this form to help organize your ceremony format and inform us of styles and layout for your program.  All information provided here is only a guideline, please feel free to submit your own document When typing your program text you do not need to worry about tabs, spaces or formatting, we just need the text, but be sure to include your contact information at the top!

. 
If you don’t have access to the website, you can also email this form to orders@cherishpaperie.com?subject=RECEPTION STATIONERY ORDER 
with a SUBJECT of “RECEPTION STATIONERY ORDER – YOUR NAME HERE” when complete 
(emails submitted without a subject line may be deleted by our spam filter).

Contact Information – Bill to:

	Name:
	

	Address:
	

	City, State, Zip
	

	Phone (Day/Eve)
	

	E-mail:
	

	Credit Card # and expiration date
	A $50 deposit is necessary to begin the design process, it is only necessary to include it here  if you are directly emailing your order rather than using our online ordering system

	Send mockup to this address?
	YES or NO


Ship to (if different):

	Name:
	

	Address:
	

	City, State, Zip
	

	Phone (Day/Eve)
	

	Send mockup to this address?
	YES or NO


Deliver by: (usually at least 1 week before your event is recommended - keep in mind custom stationery takes approx 1-2 weeks BEFORE this date)

	Date:
	


Estimate: (if applicable – if you have already contacted us for a price quote, please include the estimate # here so we can better reference your order)

	Estimate #
	 [Cherish Paperie ESTIMATE #]


Menu Details: 

	Paper Main Card Style
	Sizes
	Colors/Style

	Card Style – standard, column, shaped?
	
	

	Motif or graphic Needed
	
	

	Color Ink Needed?
	
	

	Quantity Needed?
	
	

	Fonts to be used?
	
	


Other Special Instructions or Notes and Main text of Menu:

	


Table Card  Details: 

	Paper Main Card Style
	Sizes
	Color/Style

	Card Style – flat card for use in holder/frame or tented cards?
	
	

	Motif or graphic Needed
	
	

	Color Ink Needed?
	
	

	Quantity Needed?
	
	

	Fonts to be used?
	
	


Other Special Instructions or Notes:

	


Place Card Details: 

	Paper Main Card Style
	Size
	Color/Style

	Placecards type – folded tent cards or
 flat cards for use in a holder/frame?
	
	

	Motif or graphic Needed
	
	

	Color Ink Needed?
	
	

	Quantity Needed?
	
	

	Fonts to be used?
	
	


Other Special Instructions or Notes:

	


